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1. Oo01mue moJ1oKeHus

1.1. ITocTostaHO neiictByromas skcneptHas komuccus (OK) MAOY «Jlumeit Nel wum.
H. K. Kpymckoity  (manee - Jluyeu) co3maercs il OpPraHU3AlMA W MPOBEICHUS
METOJIMYECKON M MPAKTUYECKONW pabOThI MO IKCIEPTU3E IIEHHOCTH JOKYMEHTOB, OTOOpPY U
NOJFOTOBKE K Iepe/raye Ha TOCyJapCTBEHHOE XpaHEHUE AOKYMEHTOB ApPXHMBHOro (oHJa
Poccuiickoit ®@enepanuu, BKIOYAs YIPaBICHYECKYIO TOKYMEHTAIIMIO, OOpa3yIollylocs B
npoliecce AeITeNIbHOCTH JIuyest.

1.2. ITocTosinno aeitictByromas DK Jluyes aBiasercs coBellaTeIbHBIM OPTraHOM IpHU
nupekrope Jlnnes. Pemenus OK BCTymaroT B Chily MOCIE UX YTBEPKIACHUS IHUPEKTOPOM
Jlunesa. B HeoOxomuMmbix ciyyasx (cM. 1m.3.3 HacTosmiero mnoyioxeHus) pemeHus OK
YTBEPXKAAIOTCA TOCJIE€ HX INPEIBApPUTEIBHOTO COIJIACOBAHUS C apXUBHBIM areHTCTBOM
MHHHCTEPCTBA TOCYIapCTBEHHO-TIpaBoBoro pazutusi (MI'TIP) Maramanckoii 00acTH.

1.3. B cBoeit pabote DK pykoBoactByercs PenepanbubiM 3akoHOM oT 22.10.2004
No 125-®3 «O06 apxuBHOM pnene B Poccuiickoit ®denepanun», pacrnopsauTeIbHBIMU
JMOKyMEHTaMH MWUHHCTEpCTBA 0O0pa30BaHUS W MOJOJSKHOW MOJUTHKK MaramaaHnckon
obnactu Poccuiickoit @enepanuu, npukazamMu aupektopa Jluies, HOpMaTHUBHO-
METOANYECKUMH JTOKyMeHTamu PocapxuBa u apxuBHoOro arenrcrtsa MITIP Marananckoi
o0acTu, TUMOBBIM U BEJOMCTBEHHBIMU NEPEYHSIMH JIOKYMEHTOB CO CPOKaMHU XpaHEHHS,
HactosuM [lonoxxenuem 06 K Yupexaenus.

1.4. DkcniepTHass KOMHUCCHSI BO3IJIABIIAETCS 3aMmecTutTeneM aupekropa Jlumes. Ee
CEKpeTapeM SIBJISIETCS JIUL0, OTBETCTBEHHOE 33 apXUB OpraHU3alUU.

Ilepconanshbiii coctaB DK Ha3zHauaeTcs mpuka3oMm aupekropa Jluues u3 yucna
HauOojee KBaTU(UIUPOBAHHBIX COTPYAHUKOB BEIYIIUX CTPYKTYPHBIX MOJpa3JeieHUMH,
NpeICTaBUTENS AETONPOU3BOJCTBEHHOM CITYKOBI.

B kauecTBe SKCHEpTOB K paboTe MOTYT MPHUBIEKATHCS MPEICTAaBUTENN JHOOBIX
CTOPOHHHUX OpraHU3aluu.

1.5. Hacrosimiee IlonoxkeHue pa3paboTaHO HAa OCHOBE NMPUMEPHOTO MOJIOKEHUs 00
OK opranmzamnmii, yrBepxaeHHoro mpukazom PocapxuBa ot 19.01.1995 Ne 2 u mocne
COIJIACOBAHMS C 3KCIEPTHO-TIPOBEPOUHOM MeToamueckoir komuccuei (DIIMK) apxuBHOTO
arenrctBa MI'TIP Marananckoii o0iacTi yTBEp:KJaeTcsl U BBOAUTCS B ACHCTBHE MPUKA30M
nupekropa Jlunes.

2. OcHoBHbIe 3agaun DK

OcHoBHBIMH 3agadamMu DK sSBIISTFOTCS:

2.1. Opranuzainusi U TPOBEJICHUE JKCHEPTHU3BI IEHHOCTH OKYMEHTOB Ha CTaJUH
JIEJIOMPOU3BOJICTBA MTPU COCTABICHUN HOMEHKIIATYPHI 1e7T U (JOPMUPOBAHHH JICT;
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2.2. Opranuzaius W TPOBEJICHUE SKCIIEPTU3bI IIECHHOCTH JIOKYMEHTOB  Ha
CTa/INH MTOATOTOBKHU MX K apXHUBHOMY XPaHEHUIO;
2.3. Opraamzanus 1 MpoBeJeHne 0T00pa U MOJATOTOBKH JOKYMEHTOB K Iepeaade Ha
rOCy/IapCTBEHHOE XPaHCHHE.

3. OcnoBHble pyHknnu K

B cooTBeTCTBUUM C BO3NIOKEHHBIMU Ha Hee 3ajadyamMu DK BBIMOIHSET cienyromme
byHKIMH:

3.1. Opranu3yeT W MPOBOJUT COBMECTHO C JCIIONPOU3BOJICTBEHHON M apXUBHOU
ciayk6amMu paboOTy MO €XKErogHoMy oTOopy JoKyMeHTOB Jlumes uisi JainbHEWIero
XpaHEHUs U K YHUUTOXKECHHUIO;

3.2. OCymIecTBISIET METOJUIECKOE PYKOBOJICTBO PAOOTOM MO IKCIEPTU3E IIEHHOCTH
JTOKyMEHTOB JlWiles W TO TOATOTOBKE WX K apXWBHOMY XpaHECHHIO, MO pa3paboTke
HOMEHKJIATYphl [, JAaeT JKCHEPTHYIO OLEHKY IMPOEKTaM HOPMATHUBHO-METOAMYECKHX
JIOKYMEHTOB T10 Ha3BaHHBIM BOIIPOCaM;

3.3. PaccmarpuBaer, npuHUMAET pelIeHus 00 0J00PSHUH U TIPEICTABIISCT:

3.3.1. Ha yrBepxknenne DIIMK apxuHoro arenrctea MI'TIP Maraganckoii obmacty,
a 3aTeM Ha yTBepKJeHue aupekropy Jlumes:
- OTIHCH JIeJ IIOCTOSTHHOTO XPAHCHUS YITPABJICHUECKON U CHICIIHAIBHON JOKYMEHTAITUH,
- aKTBHI O BBIJICJICHUH K YHHUTOXKCHHUIO TOKYMEHTOB CO cpokamu XpaHeHus 10 net u 6osee, ¢
otmeTkoi «OIIK» B mepeune;

3.3.2. Ha cornacoBanue DIIMK apxuBHoro arearctBa MI'TIP Maramanckoit o6macTH,
a 3aTeM Ha yTBEp)KJICHHE TupeKTopy Jlutes:
CBOJIHYIO HOMEHKIATypy nen Jlumes,
OTIHCH JIeJ 10 JINYHOMY COCTaBYy,
aKThI 00 yTpaTe Wi HEUCIIPABUMOM MTOBPEIKICHUN JOKYMEHTOB TIOCTOSTHHOTO XPaHCHHUS;

3.3.3. Ha paccmotpenne DIIMK apxuBHoro arearctBa MI'TIP Marananckoii o6acTu:

- IpeJIo’KeHUs: 00 U3MEHEHUU CPOKOB XPaHEHUS KATErOPHUl TOKYMEHTOB, YCTaHOBJICHHBIX
nepeyHeM U 00 OmpelesieHUH CPOKOB XpaHEHHUs JIOKYMEHTOB, HE MPEeIyCMOTPEHHBIX
nepeyHeEM;

3.3.4. Ha yrBepxaenue nupexropy Jluues:
- aKThl O BBIJICTICHUM K YHUYTOXXCHHIO JIOKYMEHTOB C HCTEKIIMMU CPOKAMHU XpaHEHUSs
(kpoMe nepeuncieHHbIx B 1.3.3.1),
- aKThl 00 yTpaTe Wi HEUCIIPABUMOM MOBPEKICHUN JOKYMEHTOB T10 JINYHOMY COCTaBY.

3.4. CoBmecTHO cO ciyx0amMu JEJIONPOU3BOACTBA M KAJAPOB TPOBOAMT JUIS
COTPYIHUKOB JIWIless KOHCYNIbTAlUU O BOMpPOcaM pabOThl C JOKYMEHTAMH, Y4acTBYET B
MIPOBEICHUU MEPOTIPHUATHH 11O MOBBIIIEHUIO UX JICJTOBON KBATH(DHUKAITUH.

4. IIpaBa JK

DKcnepTHasi KOMUCCHSI UMEET MPaBo:

41. B mnpenmenax CBOeW KOMIIETCHIIMM JaBaTh PEKOMEHIAIUM CTPYKTYPHBIM
MOJIPA3JICICHUsIM ¥ OTIENbHBIM CcOTpyaHuKaM Jlumes mo Bompocam pa3paboTku
HOMCHKJIATYPhl Jesl U (HOpMHUPOBAHUS el B JCIONPOU3BOJICTBE, IKCHEPTH3E IICHHOCTHU
JIOKYMEHTOB, PO3bICKA HEJIOCTAIOIINX JIEN IOCTOSIHHOTO CPOKAa XpaHEHUs U eIl M0 JIUYHOMY
COCTaBy, yNopsigoueHusi 1 opopMieHUs TOKYMEHTOB;

4.2. 3anpammBath OT pyKOBOJUTENEH CTPYKTYPHBIX MMOAPA3ICTICHUI:

- MUChbMEHHBIE OOBSICHEHUs] O MPUYMHAX YTPATHI, MOPYH WU HE3aKOHHOTO YHUUTOXXKCHHS
JIOKYMEHTOB TOCTOSSHHOTO U JIOJITOBPEMEHHOTO CPOKOB XpaHEHUS, B TOM YHCIE
JIOKYMEHTOB 10 JITUHOMY COCTaBYy,
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- IPEII0KEHUS " 3aKJIIOYEHUs, HEOOXOAUMBIE ISl  ONpPEAETICHUsS. CpPOKOB
XpaHEHHUs TOKYMEHTOB;

4.3. 3acaymmBaTh Ha CBOMX 3aCelaHUAX PYKOBOJAUTENIEH CTPYKTYPHBIX
HOJpa3/ieIeHU O XOJe MOATOTOBKU JOKYMEHTOB K apXMBHOMY XPaHEHHUIO, 00 YCIOBHSIX
XpaHEHHUd M OO0ECHEYEHHUsS COXPAaHHOCTH JOKYMEHTOB ApxuBHOro ¢onga Poccum, o
NPUYMHAX YTPATHI JOKYMEHTOB;

4.4. TlpurnamaTh Ha 3aceJaHUsl KOMUCCUHM B Ka4e€CTBE KOHCYJIBTAaHTOB U JKCIEPTOB
CHELMAJUCTOB CTPYKTYPHBIX HOJpPA3/A€iICHUM, TNpeACcTaBUTENEed apXUBHOW CIIyKOBl,
CTOPOHHHUX OpTaHU3alUN;

4.5. OK B nuue ee mpenacenaTenis, €ro 3aMECTUTEN U CEKpeTapsi KOMHUCCHUH UMEET
paBO HE MPUHHUMATh K PACCMOTPEHMIO U BO3BpalllaTh JUIsl 1OPa0OTKH HEKAYeCTBEHHO U
HEOPEXKHO MOATOTOBIIEHHBIE TOKYMEHTBHI;

4.6. WndopmupoBath ampekropa Jlumes 1o Bompocam, OTHOCSIIHMCS K
KOMIIETEHIIUM KOMHCCHH;

4.7. B ycTaHOBIEHHOM HOpSAKE NPEACTABIATh CBOIO OPraHU3alMI0 B apXUBHOM
arearctBe MI'TIP Marananckoi 00JacTH.

5. Opranusauus padorsl IK

5.1. DK Jlumes padotaer B TecHoM koHTakTe ¢ DIIMK apxuBHoro arenrcrsa MI'TIP
Maraganckoir o0nactv, TMoOJdydyaeT OT He€ COOTBETCTBYIOIIUE OPTraHU3allMOHHO-
METOJIMYECKUE YKa3aHUS.

5.2. OK paboTaeT 1o rogoBoMy IJIaHy, YTBEPKICHHOMY AUPETKOpoM JIuties.

5.3. Bompocsl, oTHOcsmmecs kK komreTeHunu OK, paccmaTpuBaroTcsi Ha €€
3aceJaHusIX, KOTOPbIE MPOBOIITCS MO Mepe HEOOXOIUMOCTH, HO HE peXe IBYX pa3 B rOj.
Bce 3acemanmsi kommccuu mpotokonupyrorcs. Ilocrymaromme Ha paccMmorpenne DK
JIOKYMEHTBI pacCMaTPHUBAIOTCS Ha €€ 3aCEJaHUM He Mo3aHee, ueM uepe3 10 nHei.

5.4. 3acenanne DK u nNpHUHATHIE HA HEM PEIICHUS CUUTAIOTCA NMPABOMOYHBIMH, €CIIN
B T'OJIOCOBAHHMM TPUHSUIM y4acTHE HE MEHEE IOJOBHMHBI MPUCYTCTBYIOIIMX Ha 3acelaHUH
yieHoB OK. IlpaBo pemaromiero rojgoca umeroT Toibko wieHbl OK. IlpurnameHHbie
KOHCYJIBTaHThI M DKCIEPTHI, UMEIOIIME MTPAaBO COBEHIATEIBLHOTO T'0JI0Ca, B TOJOCOBAHUU HE
Y4aCTBYIOT.

Pemenune mpuHMMaeTrcs MPOCTHIM OOJBIIMHCTBOM T'OJIOCOB, MPUCYTCTBYIONIUX Ha
3aceaHuu WieHoB. [Ipu pa3aeneHnu rojlocoB MOPOBHY pellieHWE MPUHUMAET MIPEICceIaTelb
DK u pykoBoactBo Jluies (B HEOOXOAMMBIX CIydasX IO COIVIACOBAHHMIO C apXHBHBIM
arearctBoM MI'TIP Marananckoii obmactn).

5.5. Benenue naenonpousBojctBa DK, xpaHeHHE W HCMOJBb30BAHUE €€ JIOKYMEHTOB,
OTBETCTBEHHOCTh 32 UX COXPAHHOCTh, & TaK)K€ KOHTPOJb MO HCIOIHEHHUIO MPUHATHIX DK
peleHnit Bo3naratorcs Ha cekperapsa JK.

COI''TACOBAHO

[TpoTokon IIMK

ApPXUBHOTO areHTCTBA

MITIP Marananckoi o61actu
oT No




