MYHUIHUITAJIBHOE ABTOHOMHOE OBIIEOBPA3ZOBATEJIBHOE YUYPEX/IEHUE
«Iuyeii No 1 umenu H.K. Kpynckoit»

IMOJIOXKEHUE Ne 2.24.
0 npasuLax noJib308aAHUsA OUOIUOMEKOU

bubnmoreka  mmmest padotaer ¢ 09.00 v mo 17.15 u, ¢ mepepsiBom ¢ 13.00y. — 14.00.y,
BBIXOJIHOM JIeHb — Cy000Ta, BOCKPECCHbE, CAHMUTAPHBIN JICHb — MOCICTHUN PAOOUHii JCHb KAXKIOTO

MeEcAla.

1. Ilopsaaok MoIb30BaHUs OMOJIHOTEKOM
1.1. 3anuce yyamuxcs o0pa3oBaTeIbHON OpraHU3aluy B OMOIMOTEKY MPOU3BOAUTCS MO CIIHCOYHOMY
COCTaBY KJjlacca B MHJIMBUIyaJIbHOM MOPSIKE, MEJarOrHueCKUX U MHBIX paOOTHHUKOB 00pa30BaTeIbHON
OpTaHU3aIH, POANUTENEH (MHBIX 3aKOHHBIX MPEICTABUTENCH) YIalXCsl — IO MACIOPTY.
1.2. Tlepepeructparus noip30BaTeneii OMOINOTEKH MPOU3BOIUTCS €KETOTHO.
1.3. JIoKyMEeHTOM, MOATBEPXKIAIOIIMM IPABO IMOJB30BaHUS OMOTUOTEKOM, SIBISICTCS YUTATEIbCKUI
bopmysp.
1.4. Ywuratensckuii Qopmynsip (ukcupyeT naTy BbIIA4M IOJB30BATEIIO JOKYMEHTOB W3 (oHma
OMOIMOTEKH U UX BO3BPAIICHUS B OMOINOTEKY.

2. IlopsA0K N0JIb30BaHNS A00HEMEHTOM

2.1. Ilonp30BaTenu MMEIOT MPABO MOJIYYUTh Ha JIOM M3 MHOTOTOMHBIX W3/laHUM He Oosee IBYyX
JOKYMEHTOB OJJHOBPEMEHHO.
2.2. MakcumalibHble CPOKH MOJIb30BaHUS TOKYMEHTAMU:

e y4yeOHUKH, yueOHBbIE TOCOOUS — y4eOHBIN TO;

e Hay4HO-NIONYJISIpHAs, TO3HABATENIbHAs, XyJ0KECTBEHHAs JINTEpaTypa — 1 mecs;

® [IEPUOIUYECKUE U3/IaHUs, U3JaHUA MMOBBILIEHHOTO cripoca — 15 nHei.
2.3. YdacTHHKH 00pa30BaTEIBHOTO MPOIECca MOTYT MPOJUTHTH CPOK TOIH30BAHUS JIOKYMEHTAMH, €CITH
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYI'HX MOJIb30BATEIEH.

3. Ilopsiiok padoThI B YNTATBHOM 3alie
3.1. JIokyMeHTbI, ITpeIHa3HauYeHHbIE 1)1 paOOThl B YUTAJIHLHOM 3aji€, Ha JOM HE BBIJAIOTCS.
3.2. DHUUKIIONENNH, CIPABOYHHUKHU, PEIKHUE, LICHHBIE U MMEIOIINECS B €AMHCTBEHHOM JK3EMIULIpE
JIOKYMEHTBI BBIAAIOTCS TOJIBKO JUIsl paOOThI B YUTAILHOM 3aJIe.

4. Ilopsinok paGoThbl ¢ KOMIILIOTEPOM, PACIOJI0KEHHBIM B OM0JINOTEKe
4.1. PaboTa ¢ KOMIBIOTEPOM Y4aCTHUKAMH 00pa30BaTEIbHOIO IMpollecca MPOU3BOAUTCS MO Tpaduky,
YTBEPKACHHOMY DPYKOBOAMTENIEM 00pa30oBaTeIbHOM OpraHU3allid, U B IMPUCYTCTBUU pPaOOTHHKA
OMOIMOTEKH.
4.2. Pazpemaercs pabora 3a OJAHUM TMEPCOHAIBHBIM KOMITBIOTEPOM HE 0O0jee JBYX YeEIOBEK
OJTHOBPEMEHHO.
4.3. Tlo BceM BompocaM moucka nHpopManuu B cetu VHTEpHET MoiIbp30BaTelbh JOJDKEH 00pammarbest K
pabOTHUKY OMOTHUOTEKH.
4.4. 3anpemaercsi oOpaleHre K MiaTHbIM pecypcam cetu MaTepHer.

5. Moib30BaTe 1M OUOJIMOTEKH UMEIOT MPABO:



5.1. [Tony4ath mosiHYyr0 HHPOPMALIHIO O COCTaBe OMOIMOTEeYHOrO (hoHIa, MHDOPMAITMOHHBIX pecypcax
Y TIPEIOCTABIISIEMBIX OHMOIMOTEKOMN yCIyrax.
5.2. ITonb30BaThCs CIIPAaBOYHO-OMOIMOTpaPUIECKUM anmapaToM OUOIHMOTEKH.
5.3. Ilony4aTh KOHCYJIBTAI[HOHHYIO TIOMOIIb B IOMCKE U BEIOOPE HCTOYHUKOB MH(POPMALIUH.
5.4. llony4ats BO BpeMEHHOE MOJb30BaHUE Ha AOOHEMEHTE U B YMTAJIBLHOM 3alie TIeUaTHbIC W3/IaHus,
ayJIMOBU3yaJIbHBIC IOKYMEHTHI U IPYTHe UCTOYHUKHA HHPOPMALIUH.
5.5. [IpoayeBarh CpOK MOJIb30BAHUS IOKYMEHTaAMU.
5.6. Ilony4ate Tematuueckue, Gpakrorpapuueckue, yTouHsAoIme u oubimorpadguyeckue CipaBku Ha
ocHOBe (poH/1a OMOIMOTEKH.
5.7. Tlonmy4yaTh KOHCYJNBTAIMOHHYIO MOMOINb B paboTe ¢ WHPOpMalLMed Ha HETPAJAULUOHHBIX
HOCHUTEJISIX MPH MOJIb30BAHUH 3JIEKTPOHHBIM U MHBIM 000pY/10BaHUEM.
5.8. Y4acTBOBaTh B MEPOIPHUATHUSAX, TPOBOIUMBIX OMOIHOTEKOM.
5.9. Tlonp3oBaThCsl IUIATHBIMHM YCIYramH, NPEAOCTaBIsIeMbIMU OUOIMOTEKON, COTJIaCHO YCTaBy
00pa3oBaTeNbHON OpPraHU3alyy U TMOJI0KEHHUIO O IUIATHBIX YCIYrax, YTBEPKJICHHOMY PYKOBOJIUTEIIEM
o0pa30BaTeNbHON OpraHu3aluu.
5.10. OGpamarbcst ans pa3peuieHuss KOHQIUKTHOW CHUTyallud K PYKOBOIHMTEIIO 0O0pa30BaTENbHOMN
OpraHu3aIHH.

6. [losb30BaTe/ M OMOJIMOTEKH 00SI3aHBI:
6.1. CoOuroath nmpaBuiIa MOJIb30BaHUS OUOITHMOTEKOM.
6.2. bepekHO OTHOCUTBCS K MPOU3BEACHMSIM IedaTu (HE BHIPbIBATh W HE 3aru0aTh CTPAaHHULbI, HE
JeNnaTh B KHUTAX MOJYEPKUBAHHWI, MOMETOK), HMHBIM JOKYMEHTaM Ha pa3JIMYHBIX HOCHUTENIX,
000pYyIOBaHUIO, MHBEHTAPIO.
6.3. lloggepxuBaTh MOPSAJOK PACCTAHOBKM [OKYMEHTOB B OTKPBITOM JOCTymne OuUOIHOTEKH,
pAacIioyIoKeHMs KAapTOYeK B KaTajiorax M KapToTeKax.
6.4. [Tonb30BaThCs LIGHHBIMH U CITPABOYHBIMU JOKYMEHTAMH TOJIBKO B MTOMEIIEHUU OUOIHOTEKH.
6.5. [lpu momyuyeHHMH OOKYMEHTOB yOEIWUTHCS B OTCYTCTBHH Je(EKTOB, a NPU UX OOHAPYKEHUHU
npouHdopMupoBath 00 3ToM paboTHHKA OMOIMOTeKH. OTBETCTBEHHOCTh 32 OOHApYKEHHBIE 1e(hEeKTHI
B CJaBa€MbIX JIOKYMEHTAX HECET MOCJIECIHUM 110JIb30BaTEb.
6.6. PacrinchIBaThCs B UMTATENIBCKOM (HOPMYIISIpe 3a KaXKAbli MOTyYEeHHBIA JOKYMEHT.
6.7. Bo3Bpamars u3ganus B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH.
6.8. 3aMeHATh NOKYMEHTHl OMONMHOTEKH B CIIyd4ae UX YTPaThl UIU TMOPYM UM PABHOLIEHHBIMH JTHOO
KOMITICHCHPOBATH yIIepO B pa3Mepe, YCTAaHOBIEHHOM MPABUJIAMH MOJIB30BaHUS OMOINOTEKO.
6.9. BoszBpamarh H31aHUS 1O HCTEYEHHMH CpoKa OOy4deHuss WM paboThl B 00pazoBaTeIbHOMN
OpTaHU3aIH.

7. IlpaBa n 00s13aHHOCTH OMOINOTEKH

7.1. bubmuoreka B CBOEW [JEATEIBHOCTH OO0ECIEUMBAET peajJu3alyio IpaB I0JIb30BaTENEH,
YCTaHOBJICHHBIX pa3zesnoM 5 Hactosumx [TpaBui.
7.2. bubnmoreka oOCTyKMBAaeT TOJIb30BaTeNe B coOTBEeTCTBHHM C llomokeHuem o OuOIMOTEKE U
HacTtosmumu [IpaBunamu.
7.3. bubnuoreka ob6s13aHa:

e uHPOPMHPOBATH MOJIb30BATENEH 000 BCEX BUAAX MPETOCTABISIEMbIX OUOINOTEKOH yCIyT;

e 00ecrneynTh MoJb30BaTEISIM BO3MOKHOCTD MOJIb30BaHUS BCeMHU (OHIaMU OMOIMOTEKH;

e o0ecrneynTh BBICOKYIO KYJIbTYPY OOCITYXMBaHMs: OKa3blBaTh I10JIb30BAaTEIsIM IOMOIIbL B
BbIOOpE HEOOXOAMMBIX MPOW3BEICHUN I€YaTh W JPYIHMX MaTepUaliOB, TPOBOJS YCTHBIC
KOHCYJIbTAllMM, MPEJOCTaBlsAsi B HUX II0JIb30BAaHME KAaTaloTd, KapTOTEKH W HUHbIE (OPMBI
MH(OPMHUPOBAHMS, OPraHU3ys KHIKHbIE BBICTaBKHM, OuOmMorpaduyeckue 0030pbl, THU
MH(POPMALUK U JPYTHE MEPONIPHUSATHS;

® OCYIIECTBIISATh NMOCTOSHHBIA KOHTPOJIb 32 BO3BpallleHMEM B OMOIMOTEKY BBIAAHHBIX KHHUT,
JIPYTUX MaTepHAJIOB;

® C03/aBaTh U NOJIEPKUBATh B OMOIMOTEKE KOM(OPTHBIE YCIOBHS I pabOThI MOJIb30BaTeNeH.

7.4. bubnuoreka BIpaBe MPUMEHATh WITpadHbIE CAHKIUM K MOJIb30BATENISIM, HE BO3BPATHUBIINM

JUTEPaTypy.

8. OTBETCTBEHHOCTD MOJIb30BaTe/Ieil OM0JIMOTEKH



8.1. Bo3memieHue moib30BaTeIsIMU yiepda Jomyckaercss B opMe 3aMEeHBI YTEPSHHOTO JOKYMEHTA
PaBHOIICHHBIM JTHOO MYTEM JCHEKHOW KoMIeHcanuu. [Ipu nmpueme JeHer OT MoJib30BaTeneii B3aMeH
YTEPSHHBIX KHUT WIH JPYyTrUX JOKYMEHTOB COCTaBJISAETCS NPUXOIHBIA OpAEp U IMOJb30BATEIIO
BBIJIACTCSl KBUTAHIIUS YCTAHOBJICHHOTO 00pasiia.

8.2. Ilpm BoO3MelIEHWH TIOJB30BAaTElIeM ymiepda CTOMMOCTh  yTPAay€HHBIX  JOKYMEHTOB
YCTAHABJIMBACTCS OKCIEPTHOW KOMHCCHUEH MO OLIEHKE JOKYMEHTOB, HA3HAYEHHOM MPHUKa30M
PYKOBOJMTEIIS 00pa30BaTEIbHOM OpraHU3aIiH.

Hacmoswee Ionoxcenue paccmompeno (coenacosano) Ha 3ace0anuu neocogema nuyes.



